YTBEPXXJIEHO
[Tpuka3s oT Ao 1P No 5{&//@

IHOJIOKEHUME O 3AIINUTE,
XPAHEHUU, OBPABOTKE U
IHEPEJAYE ITEPCOHAJIBHBIX
JAHHBIX PABOTHHUKOB
KOI'OBY CII ¢ YUOII Nel
r. Koreabnuua
(B HOBOM pegaKInm)

IIpunsto
CoBETOM IIIKOJIBI,

npotokon ot A1 Ne_ 3

2018 ronx

r. KorensHuu



[. O0mume nonoxxeuus

I.1. Hacrosimee Ilonoxenue 06 00paboTKe MepCOHATbHBIX JaHHbIX pabOTHHKOB
(manee  —  Tlonoxenue) Kuposckoro  o6nactaoro roCyIapCTBEHHOIO
00111e00pa30BaTENLHOrO  GIOKETHOrO yuapexaenus: «CpenHsss mkona ¢
YIU1yOJIEHHBIM  H3YYeHHeM OTesbHbIX npeameroB Nel ropoma Kortembuuuay
pa3zpaboTaHO B COOTBETCTBUM C TpynosbiM komexcom Poccuiickoii Denepariu,
Koncrurymwmeit Poccwuiickoii Genepaunu, I'paxpanckuM KoxexcoM Poccmiickoi
OGenepanmu, DejiepanbHbiM  3akoHoM  «O6 MHOOPMAIIMK, MHDOPMALHOHHBIX
TeXHOJOTHAX M 0 3amuTe wuH(OpMarnn», DexepaibHbM  3ak0HOM  «O
NCPCOHANLHBIX  NaHHBIX», [lpaBuiamu  BHyTpeHHero TPYZOBOIO  pacnopsiaKa
IIKOJIBI.

1.2. Iensb paspaborku Ilonoxkenuss — OrpeneyieHue mopsaka o0paboTku
lICPCOHAIEHBIX  IaHHBIX PaDOTHMKOB; OOECIeUeHHE 3aIUTHI npaB U CBOOOJ
PabOTHUKOB 1pU 06PaGOTKe MX MEPCOHATBHBIX JaHHBIX, & TaK)Ke YCTaHOBJICHHE
OTBETCTBEHHOCTH  JIOJUKHOCTHBIX JIMII, HMMEIOUIMX JOCTYI K [IEPCOHATBHBIM
AaHHbIM pabotHukoB KOI'OBY CIII ¢ YUOIT Nel, 3a HeBbIIIONHEHNE TpeGoBaHMil
HOPM, PEryJIpyIoInX 00paboTKy 1 3alUTy NepCOHATbHBIX JaHHbIX.

1.3. Ilopsiiox BBOA B JieiicTBHE 1 u3MeneHust [lonoxxenus.

1.3.1. Hacrosimee ITonosxenne BCTYNACT B CMJIy ¢ MOMEHTa €ro yTBEp:KICHHS
anpexropom KOI'OBY CII ¢ YUOIT Nel u ACHCTBYET 6ECCPOUHO, 110 3aMEHBI ero
HOBbIM [Tosoxennem.

1.3.2. Bce usmenenus B ITonoskenue BHOCSTCS IIPHUKA30M.

1.4. Bee paborunku KOI'OBY CIII ¢ YUOIT Nel JOJKHBI OBITH 03HAKOMJICHBI C
Hacrosmm [losoxxennem nox pocrmcs.

[.5. Pexnm KOHOUICHIMANEHOCTH TePCOHANBHBIX TAHHBIX CHHMACTCS B Clly4asix
MX 00€3JIMUMBAHMUS M 110 UCTCUEHUM 75 JeT CpOKa MX XpaHEHHUs WIIH NIPO/IJIEBACTCS
Ha  OCHOBAHMH = 3aKIIFOYEHHs  IKCIEPTHOH  KOMMCCHH obpazoBarejbHOM
OpraHu3allkiy, eClId MHOE He OIPEJIe/ICHO 3aKOHOM.

1. OcHOBHBIE MOHSTHS U COCTAR IIEPCOHAJILHBIX JIAHHBIX
pPabOTHUKOB

2.1. ins neneit nacrosmiero [losoxkeHus MCITOJIB3YIOTCS CICYIOIIHE OCHOBHbBIE
TIOHSATHS:

— [CpCOHANLHBIC NaHHbIe paboTHMKA — o6as MHMOPMALHs, OTHOCAIIASCS K
ONPEACJICHHOMY HJIM  OIPEJE/ISIeMOMY Ha OCHOBAHHMM TaKOii UH(pOpMAaIHH
PabOTHIKY, B TOM YHCIIEe €ro GamMuIIms, HMs, OTYECTBO, TOJI, MECSILL, 1aTa U MECTO



pymavn, - alper,  LOMOMHOC,  COLMAJIbHOC, HMYIIECTBEHHOEC II0JIOXKEHHE,
06pa30BaHI/Ie, l‘IpOti)eCCI/ISI, JAOXOAbI,  Japyras HHQ)OpMaLII/ISI, HeO6XOHHMaﬂ
pa6OTOIIaTe.H}O B CBA3H C TPYAOBBIMH OTHOILIEHUSIMU

— 00paboTKa MepCOHANBHBIX [AaHHBIX — COOP, CHCTEMATU3AINS, HaKOIUICHHE,
XpaHeH#ue, YTOUHEHHE (obHOBIIEHHE, HU3MEHEeHue), MCIIOJIb30BaHHE,
pacripocTpanenue (B TOM d4Mcie Tiepenaua), oOe3MuYMBaHWE, OJOKMPOBAHHE,
YHUYTOKCHUC NMEPCOHANIBHBIX TaHHBIX paboTHHKOB KOI'OBY CIII ¢ YUOIT Nel;

— KOH(HICHUMATBHOCTh [EPCOHATBHBIX JAHHBIX —  00S3aTebHOe  JUIs
COOMO/ICHHSI  HA3HAYEHHOTO OTBETCTBEHHOIO JIMIA, IONYYHBIIErO JIOCTYIl K
NePCOHANLHBIM  JIAHHBIM ~ pabOTHUKOB, — TpeOOBaHHWE He JIOMyCKaTh WX
pacrpocTpaHenus 0e3 corsiachst pabOTHHKA MIIM HHOTO 3aKOHHOT'O OCHOBAHMSL;

— PaclpoCTpaHeHHE IEPCOHATBHBIX JAHHBIX — JCWCTBUS, HAlpaBJeHHbIE Ha
fepefaty  MEepCOHATBHBIX JaHHBIX PAOOTHUKOB OIPENENCHHOMY KpYry JIHIL
(mepejlaya MepcoOHANBHBIX MaHHBIX) WIA Ha O3HaKOMJIEHHE C MEePCOHAILHBIMHU
AQHHBIMM ~ HCOIPAHMUYEHHOIO  Kpyra Jidll, B TOM 4YHCJIEe OOHApPOJOBaHHUE
EPCOHAJIbHBIX  JIAHHBIX PaOOTHUKOB B CPENCTBAX MAacCOBOM UH(pOpMaIUy,
pasMemenne B MH(POPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX  CETSIX MM
IIPEAIOCTABJICHUE JIOCTyIIa K IEPCOHANLHBIM JIaHHBIM PAOOTHUKOB KaKUM-JTHOO
HWHBIM CIIOCOOOM;

— MCHOJb30BAHWE MEPCOHANbHBIX JaHHBIX — JeHcTBHs (omepalum)
[IEPCOHAIbLHBIMU JIAaHHBIMH, coBeplIaemMble JOJKHOCTHBIM JIULIOM
00pa3oBaTe/bHON OpraHM3alMKM B LENSX NMPUHATHS PELICHAH WIIH COBEpLICHHUSI
MHBIX JICHCTBUM, MOPOXKIAIOMNX FOPHANYECKHE IOCTEACTBHS B OTHONICHUM
pabOTHHKOB JIMOGO MHBIM 0Opa30M 3aTPATMBAIONIMX HX IPaBa W CBOGOJBI MK
npasa ¥ cBOOOIBI IPYTHX JIMIL;

— OJIOKMpOBaHUE TEPCOHANBHBIX JAHHBIX — BPEMEHHOE IPEeKpalleHHe cbopa,
CHCTCMATH3AlMK, HAKOIUICHUSI, HCIIOJIb30BaHMS, PACIIPOCTPAHEHHUS TIEPCOHATBHBIX
JIAHHBIX PaOOTHUKOB, B TOM YHCJIE MX Iepe/laun;

-

— YHHYTOKCHHE IEPCOHANBHBIX JAHHBIX — JIGHCTBHS, B pPe3yJbrare KOTOPHIX
HEBO3MOXKHO  BOCCTaHOBHTH  COJEp)KAaHME = IEPCOHANbHBIX  JaHHBIX B
MH(OPMALIMOHHON CHCTEME MepPCOHANBHBIX JaHHBIX PAGOTHUKOB MITH B PE3yIIbTATe
KOTOPBIX  YHMYTOXAIOTCS MaTepUallbHble HOCUTEIHM I1€PCOHANBHBIX TaHHBIX
pPabOTHHUKOB,

— 00e3/IMYMBaHKE TIEPCOHANBHBIX JIAHHBIX — JEHCTBUS, B pe3yibTare KOTOPBIX
HCBO3MOKHO ONPEEUTh NPUHA/JICIKHOCTH NEPCOHANIBHBIX JaHHBIX KOHKPETHOMY
paboOTHHKY;

= O6HICIIOCTy1'IHBIe NEPCOHAJIBHBIE JaHHBIE — IIE€PCOHAJIbHbIE JaHHBIE, A0CTYII
HCOI'PaHMYCHHOI'0 KpyTa JIUIl K KOTOPbIM I[IPEAOCTaBIICH C COIJIacus pa60THI/IKa



WId  Ha KOTOpbIE B  COOTBETCTBHM C (elepalibHBIMH  3aKOHAMH  He
pacnpocTpansieTcs TpeboBanye coOI0eH s KOH(DUICHINATEHOCTH.

— HHpOpMaLMs — CcBeJeHHus (CoobIIeH s, JIaHHBIE) HE3aBUCHMO OT (OPMBI HX
peACTaBICHUSI. :
— JOKYMEHTHpOBaHHasi MH(OpMalMs — 3aQUKCUpPOBAaHHAs Ha MaTepHallbHOM

HOcHUTEJe IyTeM JIOKYMEHTHPOBaHMUSI UH(pOpMarsl C PEKBU3UTAMU,
MTO3BOJIAIOIIMMH  OTIPEICIITh  TaKyIO I/IH(bOpMaLII/I}O WM €€ MaTepHualibHbIN
HOCHUTEIIb. i

2.2. B cocTaB nepcoHabHBIX TaHHBIX paGOTHHKOB 00pa3oBaTeNbHON OpraHU3aIuH
BXOUIT ~ IOKYMCHTBI, ~ COAEpKaAlMe HHPOPMALMIO O MACHOPTHBIX JAHHBIX,
00pa3oBaHKH, OTHOMIEHHH K BOMHCKOH OOS3aHHOCTH, CeMEHHOM II0JI0XKEHHUH,
MECTE JKUTCILCTBA, COCTOSHUM 310POBbs, a TAKKe O MPEABIAYIINX MeCTaX HX
paboThI. '

2.3. KomIuieke I0kyMeHTOB, CONPOBOKIAIONIHI IpoLece 0(OpMIIEHHS TPYI0BBIX
oTHOUIeHHH padotHrKa B KOI'OBY CII ¢ YHUOIT Nel mpu ero IpreMe, epeBojie
1 YBOJIBHEHHUH.

2.3.1. Undopmarmst, npejcrasisemast paGoTHHKOM [IpY MTOCTYIUIEHUU Ha paboTy B
00pa3oBaTe/IbHYI0 OPraHM3aIMIo, JOJDKHA MMETh JAOKyMeHTajbHyI0 (opmy. Ilpu
3aKJIIOYCHUH TPY/IOBOT'O JIONOBOPa B COOTBETCTBHU €O CT. 65 TpynoBoro kojekca
Poccuiickoit  ®enepaunn  nmuo, mocrynaiomee Ha paboty, mpeabsBisieT
paboroaareio:

— [acropT MM MHOH JOKYMEHT, Y0CTOBEPSIOIMI JTHIHOCTD;

— TPYAOBYIO KHMXKY, 3a HMCKIFOYEHHEM CIly4aeB, KOIJa TPYHOBOIl JIOTOBOP
3aKIIIOHACTCST  BIEPBBIE MIIM  PAabOTHUK MOCTYIAaeT Ha paboTy Ha YCIOBHSIX
COBMECTHTEIICTBA, JIMOO TPYI0Bast KHUKKA Y pabOTHMKA OTCYTCTBYET B CBSI3H C ee
YTPATOH WJIH 110 APYTUM ITPHUKMHAM;

N

— CTpaxoBO€ CBUJIETEIIHLCTBO FoCy 1apCTBEHHOT'O ITIEHCUOHHOI'O CTpaxoBaHHsI,

— AOKYMCHTBI BOMHCKOTO y4yeTa — JUIsI BOEHHOOOS3aHHBIX U JIAIL, TIOJJIeXKalnuX
BOMHCKOMY Y4YE€TY,

— JIOKYMEHT 00 00pa3oBaHuM, O KBAIM(PUKAIMM WA HAIMYAHM CHEIHUAIBHBIX
3HAHWH — [P TIOCTYIJIEHNH Ha paboTy, TPeOYIONYIO CIIeNHalbHbIX 3HAHMH HITH
CIIELMAIBHOM 110/IrOTOBKH;

— CBUICTCIECTBO O npucBoeHnn MHH (ripu ero Hanuuwnm y paGotHuka).



2.3.2. Tlpu odopmaernn padotnuka 8 KOI'OBY CIII ¢ YHOII Nel paboTHUKOM
OTAena KajapoB 3anojHsercs yHupuuuposanHas dopma T-2 «Jluunas xaprouxa
paboTHHUKA», B KOTOPOIl OTpaXaroTcsi CIIeayIolIie aHKeTHbIE U Ouorpaduueckue
JlaHHbIe pabOTHHUKA:

— obmme csenenns (P.M.O. paGotHuKa, maTa POXKIEHHS, MECTO POXKJIeHMS,
FPXIAHCTBO, OOpasoBaHue, Npodeccus, CTax paboThl, COCTOSHHE B Opake,
acIOpTHBIE JJAaHHBIE);

— CBEJIEHHsI O BOMHCKOM y4eTe;

— JIaHHBIE O IIpHEMe Ha PaboTy;

B jabHelimeM B JIMYHYIO KapTOUKY BHOCSITCS:

— CBEJICHHMS O MepeBO/Iax Ha JAPYryIo paboTy;

— CcBezleHus 00 aTTecTaluu;

— CBEJICHHSI O IOBBLILICHUH KBATH(PHUKALUH;

— CBEJICHHSI O NMPO(ECCHOHATLHOMN MEPEIoAroTOBKE;

— CBEJIeHMs 0 Harpajax (MooLPeHHUsIX ), MOYETHBIX 3BAHUSX,
— CBeJIeHUs 00 OTITyCKax;

— CBEJICHHUS O COLIMATIBHBIX FrapaHTHSIX;

— CBE/ICHUS O MECTE )KUTEJIHCTBA U KOHTAKTHBIX TeJle(pOHaX. -

2.3.3. B cexperapuare co3/1a10TCsl ¥ XpaHsTCs CIEMYIONINE IPYIIIBI JOKYMEHTOB,
coJiepxKaliue JaHHble 0 padDOTHUKAX B €IMHUYHOM HJIIM CBOJIHOM BHJIE:

2.3.3.1.  JloKyMeHTBI, coJiepiKaliue Hepcoi{aﬂbnme JaHHbple  pabOOTHUKOB
(KOMIIICKCBI JIOKYMEHTOB, COMPOBOXKIAIOLINE MPOLECC OGOPMIEHHS TPYIOBBIX
OTHOLUICHMH IMpu TpuHeMe Ha paboTy, IepeBoje, YBOJIbHEHHH, KOMIUIEKC
MaTepuajoB 10 aHKeTUPOBAHHUIO, TECTUPOBAHHIO; TIPOBEAECHMIO cOOECE0BAHUI C
KaH/IMIaTOM Ha JIOJUKHOCTB; TOJUIMHHMKKA W KONHUH TIPUKA30B [0 JHYHOMY
CoCTaBy; JIMYHBIC Jiejla U TPYAOBBIE KHMXKKM paOOTHHKOB; JieNa, COJIepKalye
OCHOBaHMA K IpUKa3y IO JMYHOMY COCTaBy; Jella, COJepIKallie MaTepuabl
aTTecTaluu pabOTHUKOB; CI1yKeOHBIX pacciie10BaHu; CIIPaBOYHO-
MHOPMALIMOHHBI  GaHK JIaHHBIX 110  IepcoHany (KapTOTEKH, SKypHAIBI);
MOJUIMHHMKK M KONUH OTYCTHBIX, AHAIMTHYECKUX U CHPABOYHBIX MaTepHaloB,
NEpeIaBaeMbIX  PYKOBOJACTBY — OpPraHU3alMM, PYKOBOJMUTEISIM  CTPYKTYPHBIX
TMOJIpas/IeJICHNH; KOIMHM OTYETOB, HANPABIISIEMBIX B TOCYIapCTBEHHBIE OPraHbl



CTATUCTHKM, HAJIOrOBBIE MHCIIEKIMH, BBILLICCTOAIIME OPraHbl YIPAaBICHUS U IPyTHe
YUPEKJICHHUS ).

2.3.3.2. JlokymMeHTalMsi [0 OpraHu3alum paboThl CTPYKTYPHBIX MOJpa3ieIeHHii
(IOJIOKEHUST O  CTPYKTYPHBIX MOAPA3JICICHHUSX, IOKHOCTHBIE HHCTPYKIUU
pabOTHUKOB, IPUKA3bl, PACHIOPSIKEHHS], YKA3AHHUSI pykosojactea KOI'OBY CIII ¢
YHUOIT Ne 1, nokyments no IUIAHUPOBAHMIO, *yYETy, aHAJIU3y U OTYETHOCTH B
4acTy paboThbl C IEPCOHAIOM.

II1. Coop, 0bpaboTka u 3anKTa NepcOHANBHBIX JaHHBIX
3.1. Tlopsnok mostydeHus nepcoHaabHbIX JaHHBIX.

3.1.1. Bce nepconanbHble naHHble pabOTHHKA CJIEIYET MOJIy4aTh y HEro caMoro.
Ecin nepconasbrble nanmbie paboTHUKA BO3MOXKHO TONYYIHTH TOJNBKO y TpeTbei
CTOPOHbI, TO PaOOTHUK JOJUKEH OBITh yBeXOMJIEH 06 5TOM 3apaHee W OT HEro
JIOJOKHO ~ OBITh  TOJyYEeHO IHUCBMEHHOE —coryache.  JIOJKHOCTHOE  JIHIIO
pabortojaresns JIOIKHO COOOWIMTH paGOTHUKY O LEJsIX, IpearogaraeMbx
MCTOYHHMKAX ¥ CII0CO0AX IOJIyYeHHs! EPCOHATBHBIX JAHHBIX, 4 TAKKE O Xapakrepe
MOVIeKAIIMX  [TOJIYYEHHUIO TI€PCOHAIBHBIX JIAHHBIX M MOCJEACTBHUSX OTKA3a
pabOTHHKA JIaTh TMCEMEHHOE COrJIache Ha HX MOJTyYeHHe.

3.1.2. PaGotosarens He MMeeT mpaBa MoydaTh W 00pabaTbIBaTh IMepCOHAIbHBIE
JlaHHble  pabOTHMKA O €ro pacoBOi, HAMOHAIBHOM IIPUHA/UIEKHOCTH,
MOJIUTUYCCKUX  B3MVIAJAX, PEIMIHO3HBIX MM QUIOCODCKUX — yOeKICHHUSIX,
COCTOSIHMM 3/10POBbsI, ”HTUMHOM XKHU3HHU. B ciydasx, HemocpeIcTBEHHO CBSI3aHHBIX
C BONPOCAMH TPYIOBBIX OTHOMICHUM, B COOTBETCTBUM cO CT. 24 KoHcturynuu
Poccuiickoii ®enepaunn paGoromares Bipase MoxydaTh 1 06paGaTHIBATH JaHHbIE
0 YaCTHOM JKM3HU pabOTHHKA TOJBKO C €0 IMMCHMEHHOTO COTJIacHs.

OOpaboTka yKasaHHBIX IMEPCOHANBHBIX JAHHBIX PabGOTHHKOB paboTonaTesnem
BO3MOJKHA TOJILKO C UX COIJIACHs JIMOO O€3 UX COINacusi B CIIEYIOMIUX CIIydasx:

— IIEPCOHAJILHBIC TIAHHBIE SABJISIOTCS OOIIEIOCTYITHBIMU;

— NEPCOHAJIbHBIC ITaHHBIC OTHOCSTCS K COCTOSHHUIO 310POBbBS pa6OTHI/IKa H HX
o6pa60T1<a H€O6X0}]I/IMa JUJISL 3allIUTHI €10 KU3HH, 310pPOBbsI MJIM UHBIX XU3HEHHO
Ba’XHBIX HWHTECPECOB oo JKU3HH, 3JI0POBbSI MIIM MHBIX XU3HEHHO BaKHBIX
AHTECPECOB JAPYTUX JIUIL ¥ IIOJIyYEHHE COTJIacusl paGOTHI/IKa HEBO3MOXHO,

~ 10 TpeOOBAHHIO IOJHOMOYHBIX TOCYIAapCTBEHHBIX OPraHOB B CIIyYasX,
NpelyCMOTPEHHBIX (efiepalbHbIM 3aKOHOM.

3.1.3. Paboronarens Brpase oOpabarbiBaTh MEPCOHATBHBIC JAHHBIE pabOTHUKOB
TOJILKO C UX ITUCbMEHHOI'O COTJIacusl. :



3.1.4. Ilucbmennoe coryacue paboTHHKA Ha O0OPaGOTKY CBOMX IEpPCOHANBHBIX
JaHHBIX JOJDKHO BKJIIOYAThH B ceOsl:

i (i)aMI/I.HI/IPO, UMs, OTYECTBO, ajpec C}/6'I>CKT3. NEPCOHAIIBHBIX MaHHBIX, HOMEp
OCHOBHOI'O JIOKYMEHTa, YAOCTOBEPSAIOLICTO €ro JIMYHOCTh, CBEJIEHUSI O Jare
BbIJIaYW YKAa3aHHOI'O JJOKYMEHTA U BBIJIABIIEM €I'0 oprase,

— HauMeHoBaHUe ((paMUIIMIO, UMs, OTYECTBO) . AJ[PEC ONEPaTopa, MOIYYarOIIero
coriacue cyobeKTa NepCOHAIBLHBIX JaHHBIX;

— HECJIb O6p860TKI/I IMEPCOHAJIBHBIX JJaHHBIX;

— NEPEUCHL TICPCOHAJBHBIX JaHHBIX, Ha o6pa60TKy KOTOPBIX Ha€TCs corjiacue
cy61>e1<'ra [IEPCOHAJIBHBIX JTAHHBIX;

— HepeyeHb JICHCTBUH C TepCOHANBLHBIMU JAHHBIMH, Ha COBEpIIEHHE KOTOPBIX
JlaeTCs  corylacue, oOlee ONMMCaHHe HCIOJB3YEMbIX ONEPaTOpoOM CHOCOGOB
00paboTKH NMepcoHaIbHBIX JaHHBIX;

— CPOK, B TEYEHUE KOTOPOIO HeﬁCTByeT corjlacue, a Takxe 1opsiIoK ero OT3bIBa.

Popma 3asiBICHUSI O COIIACUU paboTHHKa Ha 0OpabOTKY [IEPCOHAJIBHBIX JTaHHBIX
CM. B npujiokeHu# 1 x Hacrosiiemy Ilonoxenuro.

3.1.5. Cornacue paboTHHKa He TPeOYeTCsl B CIIEAYIOMMX CTydasX:

1) obpaboTka nepcoHasbHBIX JaHHBIX OCYIIECTBISIETCS HA OCHOBaHHH TpPyI0BOrO
Kofekca P® wiam mHoro ¢enepanbHOro 3akoHa, yCTaHABJIMBAIOLIETO ee IeJib,
YCIIOBHs TOJIYYCHHsI MEPCOHANBHBIX TaHHBIX U KPYr CyOBEKTOB, MEpCOHAIBHBIE
JlaHHbIC KOTOPBIX MOJIe)KAT 00paboTKe, a TaKKe OMPEIEISIONIEro MOJTHOMOYHS
paboTonarelis;

2) o0paboTKa NEepCOHANBHBIX JAHHBIX OCYIIECTBISIETCS B IEJSX HCIOJHEHUS
TPYJIOBOT'O JIOI'0OBOpAa;

3) 00paboTKa MepcoHaILHBIX TaHHBIX OCYLIECTBISETCS ISl CTATHCTUUECKUX HITH
WHBIX  HAyYHBIX II€JIeH I1puH  YCIOBHM  00s3aTeNLHOrO  00e3/IMYuBaHHS
MepPCOHABHBIX JIAHHBIX;

4) 00paboTKa MepCOHAILHBIX JIAHHBIX HEOOXOANMA TS 3ALLMTHI )KM3HH, 370POBbS
WM MHBIX JKM3HEHHO BaXHBbIX MHTEPECOB paOOTHUKA, €CIIU IOJyYEHHE €ro
corJiacust HeBO3MOXKHO.

3.2. Iopsijiok 06pabOTKH, repeiauu U XpaHeHHs! IEPCOHAIBHBIX JIAHHBIX.

3.2.1. Pabormux KOI'OBY CIII ¢ VYHOII Nel mnpemocraBiser cekperapro
00pa3zoBaTeIbHONW OpraHu3aluK JOCTOBEpHBIE cBejeHus o cebe. Cexperaph



NPOBEPACT  JIOCTOBEPHOCTh  CBEJICHMH, CBepsisi JIaHHBIE, IIPEJOCTABICHHbIE
pabOTHUKOM, C UMEIOIIUMHUCS Yy pabOTHHKA JIOKYMEHTAMH.

3.2.2. B cootserctBuu co cr. 86, ri. 14 TK P® B nensx obecrevenus mpas u
CBOOOJ YesioBeKa M IpakJaHWHA AUPEKTOp opranusaumu (paboTojaTeib) U ero
NPE/ICTaBUTEIN 1IPU 00paboTKe NepCOHATIBHBIX JAHHBIX PAaOOTHHMKA JOJDKHBI
coburo1aTh cie/yromye odime TpeboBaHMSI:

3.22.1.  OO6pabotka  nepcoHallbHBIX  JAHHBIX  MOXKET  OCYIIECTBIISTHCS
HCKIIIOYMTENIbHO B LIEIsX  OOECreueHusl COONIONEHHS 3aKOHOB M HHBIX
HOPMaTHBHBIX IPABOBBIX AKTOB, COJEHCTBMS PabOTHUKAM B TpPYIOYCTpPOMCTBE,
00y4eHHH M HPOJABMIKCHHH 110 Clyxk0e, oOecredeHus JHYHON Oe30MacHOCTH
pabOTHHUKOB, KOHTPOJS KOJMYECTBA W KAyecTBA BBHINIONHIEMONH pabOTHl 1
obecrieueHust COXpPaHHOCTH MMYIIECTBA.

3.22.2. llpu onpeznenennu o0beMa W cojepKaHus, 00pabaTbIBAEMBIX
[IepCOHAIBLHBIX JAHHbIX paboroiareib JIOJKEH PYKOBOJICTBOBAThCSI
Koncrurynueir Poccuiickoit ®enepanunu, TpyaoBbIM KomekcoM Poccuiickoi
Denepalu ¥ UHBIMU (eIepaibHBIMU 3aKOHAMHU.

3.22.3. llpy NpUHATMM pEIICHHH, 3aTPAarWBalONMX HHTEpechl pabOTHHKA,
paboTolaTenb HE MMEET MpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX
pabOTHHKA, MOJIyYEHHBIX HCKIIIOYUTEILHO B PE3yJIbTaTe X aBTOMATH3MPOBAHHOMN
00paboTKH MK JIEKTPOHHOTO [OJIYYEHHUSI.

3.2.2.4. 3ammra nepcoHaNbHBIX JAHHBIX PAbOTHHKA OT HEHPaBOMEPHOrO WX
WCTIOJIb30BAHUS MJTH yTpaThl oOecrieunBaeTcs: paboToaTesieM 3a CYeT €ro CpeicTB
B MOPSIIKE, YCTAHOBICHHOM (beJiepalibHbIM 3aKOHOM.

3.2.2.5. PaGOTHMKH M WX [pPEJCTABUTENU JOJUKHBI OBITH O3HAKOMJICHBI O]
PacCIMCKy C HACTOSIIIMM I10JIOKEHMEM, YCTAaHABIMBAIOIIUMH HOPSIOK 00paboTKH
MEPCOHANIBHBIX JIAHHBIX PaOOTHUKOB, a Takke 00 WX NpaBax M OOA3aHHOCTSIX B
9TOM 00JIacTH.

s

3.2.2.6. Bo Bcex cimyuasx oTka3 pabOTHMKA OT CBOMX IpaB Ha COXpaHEHHE U
3alIATY TalHbl HEJIEUCTBUTEIICH. '

[V. Ilepenaya n xpaHeHHe MepCOHATLHBIX JaHHBIX

4.1. Tlpu nepejadye nepcoHaNBHBIX J@HHBIX pabOTHHKA paboTOATeNh JIOIKEH
cobJiroaaTh cieyroume TpeboBaHms:

4.1.1. He coobmare mnepcoHajbHble JaHHbIC PaOOTHUKA TPEThEH CTOpoHE 6e3
MMMCHMEHHOTO  COrjacusi pabOTHMKA, 3a HCKIIOYEHHMEM CIly4yaeB, KOIrJga 95TO
HEOOXOIMMO B LEJISIX MPEeIYIPEKICHNs] YIPO3bl JKU3HU U 310POBBIO pabOTHHUKA, a
TAKKe B CIy4asX, yCTAHOBJICHHBIX (eiepaibHBIM 3aKOHOM. .



4.1.2. He coobmaTe nepcoHabHble JaHHbIe PabOTHHKA B KOMMEPUECKUX IEIsX
0e3 ero MUCbLMEHHOIO COTIACHsL.

4.1.3. Ilpesynpesuts i, TOJTyYHBIIMX IepcOHATbHbIE NaHHbIC PAabOTHHKA, O
TOM, YTO 9TH JIaHHBIE MOTYT OBITh HCIIOJIB30BAHBI JIUIIb B LEJISX, I KOTOPBIX OHHU
COOOLICHBI, ¥ TPeOOBATh OT TUX JIMIl MOATBEPXACHHUS. TOrO, YTO ITO IpaBUIIO
codmozero. Jluua, moydyMBiIMe IepcOHANTbHBIE NAHHBIE DPAaGOTHHKA, OOS3aHbI
COOJIIO/IATh PEKUM CEKPETHOCTH (KoH(uaeHtHanbHocTh). Jlannoe TTonoxkenue He
pacnpocTpaHseTcs Ha OOMEH IepCOHANBHBIMH JIAHHBIMA PaGOTHUKOB B MOPSIIKE,
YCTAHOBJIEHHOM (hejiepaibHBIMK 3aKOHAMH.

4.1.4. OcymecTBisTh epeiavy NepcoHANbHbIX JIAHHBIX PaOOTHUKOB B Mpejesax
KOI'OBY CIII ¢ YUOIT Nl B cOOTBETCTBHY C HacTtosuM [ losioxxennem.

4.1.5. Paspemath JOCTYN K MepCOHANBHBIM JAHHBIM pPabOTHUKOB TOJIBKO
CHCHHMAIIBHO YITOJTHOMOYEHHBIM JIMIAM, [1IPU 3TOM yKa3aHHbIE JINLA JOJKHBI HMETH
[IpaBo  HOJIy4aTh TOJLKO TE IEPCOHANIbHbIE JaHHbICe pPabOTHUKA, KOTOpbIE
HEOOXOMMBI JIUTsl BBIITOJIHEHUS! KOHKPETHOH (hYHKIIHH.

4.1.6. He s3anmpammBarth HHGOPMALKMIO O COCTOSHUH 3/10pOBbsl pa0OTHMKA, 3a
UCKIIOYECHHEM TEX CBEJICHHH, KOTOPBIE OTHOCSITCS K BOIMPOCY O BO3MOXKHOCTH
BBITTOJTHEHHUSI pAOOTHUKOM TPYIOBOU (hyHKIIUH.

4.1.7. llepenaBaTh —nepcoHanbHble JaHHBIE pPabOTHHKA [IPEJICTABUTENISIM
pabOTHUKOB B MOPSANKE, yCTAHOBJIEHHOM TpPYHOBBIM Komekcom Poccuifckoii
®enepaniy, ¥ OrpaHUYMBATH 3Ty WHOOPMALMIO TONBKO TEMH IEPCOHANBHBIMH
JIAHHBIMHM - PAOOTHHKA, KOTOPble HEOOXOMMMBI JUIs BBITIONHEHHS YKa3aHHBIME
IPEJICTABUTENISIMU UX QYHKIIWH,

4.2. XpaHeHune 1 MCIIOJIb30BaHHE NIEPCOHAIBHBIX IAHHBIX PAGOTHHKOB:

4.2.1. IlepconaibHple JlaHHble PaGOTHUKOB 0OpaGaTHIBAIOTCS M XPAaHSATCS B
ceKperapuare.

-

4.2.2. Ilepconanbuple jaHHple pabOTHUKOB MOTYT OBITH MOJIYYEHBI, [IPOXOUTh
JlJIbHEHIIYIO  00paboTKy M Nepe/aBaThCsi Ha XpaHEHHE KaK Ha OyMayKHbIX
HOCHUTEIISIX, TaK M B DJICKTPOHHOM BHJE — JIOKAIBHON KOMITBIOTEPHON CETH U
KOMIIBIOTEPHOH nporpamme «1C: 3apruiata u Kaapbi».

4.3. Ilpu mosy4yenun nepcoHalbHBIX JIAHHBIX HE OT paboTHHKA (32 HCKIFOUEHHEM
ClIy4aeB, €CJIM NEepPCOHANbHBIC JaHHble OBLIM IPeI0CTaBIeHbI paboTojaTelo Ha
OCHOBaHHM ()eJICPATLHOIO 3aKOHA HJIM €CJIM NEePCOHAIBbHBIE JAHHBIE SIBISOTCS
00IIe0CTy IHBIMU) paboTonaTesb 10 Havaia oOpabOTKM TaKMX IepCOHAIbHBIX
JlaHHBIX 00s13aH MPENOCTaBUTh PAGOTHHKY CJIEAYIONLYIO MH(POPMAIIHIO:



— HanMMeHOBaHHE ((paMuiIMs, MMs, OTYECTBO) M aJpec Ooneparopa MM ero
Ipe/ICTaBUTEJIS;

— HECJIb O6pa6OTKI/l [IEPCOHAJILHBIX JTaHHBIX M €€ ITPaBOBOE OCHOBAHMUE;
— [IpearnojiaracMaI€ 110Jb30BaTEe/IU [ICPCOHAJIBHBIX JJAHHBIX;

— YCTAHOBJICHHBIC HACTOSIIUM (DeﬂepaJIBHI)IM 3aKOHOM IIpaBa cy61>eKTa
NEPCOHAJIBHBIX JIAHHBIX.

V. JlocTyn K nepcoHaIbHBIM JJAHHBIM PAOOTHUKOB

5.1. IlpaBo mocrynma K mepcoHalbHBIM JaHHBIM paboTHHkoB KOT'OBY CIII ¢
YHUOIT Nel umeror:

— JIUPEKTOp;
— CeKpeTaphb;

- 3aMeCTHTENH aupekropa 1o YBP u AXY;

— COTPY/IHUKHM OyXTraJTepuH.

5.2. Pabotuk KOI'OBY CII ¢ YUOIT Nel nmeet npaso:

5.2.1. Tlomyyars 0OCTYH K CBOMM IEPCOHAIBLHBIM JAHHBIM M O3HAKOMIICHHE C
HUMH, BKJIOYAsl 1paBO Ha 0e3BO3ME3/IHOE INOJIyYeHHe KOMMH JH00O0H 3ammucH,
CO/IepIKallel nepcoHalbHble JaHHbIE Pa0OTHHKA.

5.2.2. TpeboBath 0T paboToiarensi yTOYHEHHs, UCKIIOYEHUS! MM HCIIPABIICHHUS
HEIOJHbIX, HEBEPHBIX, YCTapeBUIMX, HEJOCTOBEPHBIX, HE3aKOHHO IOJYYEHHBIX
WJIM HE SIBJISIFOIINX HEOOXOMMBIMHU JUIsi pabOTOATElIsl IIEPCOHANBHBIX JAHHbIX.

5.2.3. Ilonyuars ot paboroparens

— CBCACHHS O JIMLax, KOTOpbIe HMEIOT HAOCTYIT K HepCOHa.HbHBIM JJAHHBIM HJIH
KOTOPBIM MOXKET OBITH IIpe1oCTaBJICH TaKoHu HAOCTYII, '

— [NEPEYCHb 06pa6aTBIBaCMHX [NEPCOHAIBHBIX TaHHBIX U UCTOYHHUK UX TTOJTYYECHHUS,
— CpOKH O6pa6OTKH NEpCOHAJIbHBIX JIaHHBIX, B TOM YHUCJI€ CPOKH UX XpaHCHHSI,

— CBCJCHHUS O TOM, Kakue IOpUIMYECKHE IIOCIEJCTBUS Ul CyOBbeKTa
NEPCOHATBHBIX JaHHBIX MOJKET ITOBJIeYb 3a co00i 00paboTKa ero nepcoHaNIbHBIX
JTAHHBIX.



5.2.3. TpeboBarh u3BeleHus paboTogaTesieM BCEX JIHIL, KOTOpPBIM paHee OBLIN
COOOIICHbI HEBEPHBIE WM HENOJHbIC [ePCOHAJbHBIE JaHHBlE, 000 BCEX
[IPOM3BEACHHBIX B HUX UCKJIFOYEHUSIX, UCTIPABIICHUSIX UM JIOTIOTHEHUSIX.

O6xajioBaTh B YIOJHOMOYEHHBIH OpraH 1o  3aIuTe npaB CyObEeKTOB
NICPCOHABHBIX aHHBIX MIIH B Cy/1eOHOM HOPSIIKe HEMPaBOMEPHbIE AeHCTBHUS MU
OesnelicTBus paboronaresis mpu 06pabOTKe U 3allUTe ero MEPCOHAIBHBIX JJAHHBIX.

5.3. KonupoBaTh u genarh BBINTHCKH [IEPCOHAIBHBIX JIaHHBIX pPabOTHHKA
Pa3speraeTCs UCKIMOUMTEIILHO B CIIy)KEOHBIX LENSX C MUCHMEHHOTO Pa3peleHus
mupexropa KOI'OBY CIII ¢ YHUOIT Nel.,

5.4. Ilepenaua nndopmarmu TpeTheii CTopoHe BO3MOMKHA TOIHKO IIPA TUCBMEHHOM
corjlacuu pabOTHHUKOB.

VI. OTBeTCTBEHHOCTE 3a HAPYIICHUE HOPM, PEryYJTHPYIOLIMX
00pabOTKy M 3aIIUTy NEPCOHATBHBIX TaHHBIX

6.1. Pabornuku KOI'OBY CII ¢ YMOIT Nel, BuHOBHBIC B HapyLIeHUH HOPM,
PeryJIMpyIoIuMx  1ojy4eHue, o0pabOTKy M 3al[UTy IepCOHANBHBIX IaHHBIX
pabOTHUKA, HECYT MMCLMILIMHAPHYIO aIMHHUCTPATHBHYIO, IPaKIaHCKO-IIPABOBYIO
WA YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH € (he/IepabHbIMU 3aKOHAMH.

6.2. Jlupexrop KOI'OBY CIII ¢ YUOII Nel3sa Hapyiuerue HOPM, Peryaupyronmx
rnojydenue, oOpabOTKy M 3allUTY HEpPCOHAIBLHBIX TAaHHBIX PaGOTHHKA, HeceT
A/IMUHUCTPATHBHYIO OTBETCTBEHHOCTH coryacHo cT. 5.27 u 5.39 Komekca 06
a/IMUHUCTPATUBHBIX ~NpaBoHapyiieHusx Poccuiickoit @enepauum, a Taroke
BO3MEILIACT PabOTHUKY yiiepOd, NPHYHHEHHBIA HEPABOMEPHBIM HCIIONb30BAHMEM
MH(OpMaIK, COJIepKalIlel lepCoHabHbIe aHHbIe PaGOTHHKA.



Ipunoxenune 1
Dopwma 3asiBeHus
0 cornacuu padoTHHKA
Ha 00pabOTKy MepCOHATBbHBIX JIAHHBIX

3ASBJIEHUE Ha 06paboTKy nepcoHaIbHBIX TaHHBIX

Hupexropy
KOI'OBY CIII ¢ YUOIT Nel

oT

(D.1.0., momKkHOCTS)

A,
(bamunst, uMsi, 0TUECTBO)
Kuposckomy obiactromy rocy1apCTBEHHOMY
JIaro 001e06pasoBaTeIbHOMY G10KETHOMY yapexaenuro «CpenHsis
corjacue  IIKOJIA C YTITyONCHHBIM H3YYEHHEM OT/IEbHBIX IpeaMeToB Nel r.

Korenpanuay

(HauMeHOBaHUEe OpraHu3aliim)

Ha aBTOMaTH3MPOBAHHYIO, a TaKKe 0e3 MCIOJIb30BAHMS CPEJCTB aBTOMATH3AIMHU
00paboTKy MOMX HEPCOHANBHBIX AAHHBIX, 4 HMEHHO — COBEpIIEHUE JICHCTBHUIA,
TPpe/lyCMOTPEHHBIX 11. 3 4. 1 cT. 3 ®enepanbHoro 3akona ot 27.07.2006 r. Ne 152
D@3 «O rnepcoHaNbHBIX JAHHBIXY, COZIEpXKAIIMXCSI B HACTOSIIEM 3asiBJICHUHU, B
LelAX  oOecrieyeHust COOMOJEHUsT TPYJOBOTO  3aKOHOJATENBCTBA M MHBIX
HOPMAaTHBHBIX TNPABOBBIX aKTOB, COACHCTBHSA B TPYHOYCTPOKCTBE, OOyYeHHH W
NPOABWIKCHUST 110 Cciayxk0e, obecrieyeHus: JIMYHONH 6e30MaCHOCTH pabOTHHKOB,
KOHTPOJIA  KOJIMYCCTBA M Ka4yeCTBa BBINONHIEMOM paboThl U obecreueHus
COXPAHHOCTH UMYIIECTBA, 4 UMEHHO:

L =
O®.1.0.

2. lata
POKICHUSI

(amcio, mecsry, roj)
3. JIOKyMeHT, y/10CTOBEPSIOLIHi
JIMYHOCTh

(HaMMEHOBAHHE, HOMED ¥ CepHsl TOKYMEHTa,

KEM M KOI'Jia BblJIaH)
4. Anpec peructpaiuu 1o MEeCTy
KUTECJILCTBA

(mMoYTOBKIH ajpec)



5. Aapec dpaktugeckoro

IIPOKUBAHUS
(II0UTOBBII anpec GaKkTHIECKOro MPOIKHBAHMUS
KOHTAKTHBIN Tese()oH)
6.
MHH
7. HOMep CTPaxoBOT'0 CBUAETEJILCTBA [IEHCUOHHOTO
CTpaxoBaHUs

OG OTBETCTBEHHOCTH 3a JI0CTOBEPHOCTE

NPE/ICTaBICHHBIX CBEACHHH MperynpexieH(a).

(®amunus U.0.

I — (nmoamnuce) (nara)



